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Signing up for a My Health Record 
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

•  If a patient has a valid IHI and wishes to sign up for a 
My Health Record provide and/or explain the essential 
information to patient. 

•  Select ‘PCEHR Registration’ in change patient details 
screen. 

Step 
1 

•  The Assisted Registration screen will prepopulate with 
the patient details. 

Step 
2 

•  Confirm the details are correct before proceeding. 
Step 

3 
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•  Complete all boxes with patients answers to each 
question. 

Step 
4 

•  Identify how the patient would like to receive their IVC.  
•  If no boxes are ticked an IVC will not be generated.  
•  A My Health Record will still be generated and a patient 

may elect at a later date to request an IVC. 

Step 
5 

•  Select from the drop down menu which form of 
identification was used to identify the patient. 

Step 
6 
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Patient	now	has	a	My	Health	Record	and	health	service	clinical	staff	can	view	
and	upload	clinical	information	

•  Tick the ‘Declaration’ if the patient consents to the 
generation of a My Health Record to continue. 

Step 
7 

•  If your health service policy states to print the form 
and have patient sign you should complete this 
step.  

•  Print form and have patient check all information is 
correct and then ensure they sign the completed form. 

Step 
8 

•  Once the form is printed and signed select ‘Send     
Registration Details to My Health Record’. 

Step 
9 

•  If an IVC was requested it will be generated at this time. 
Step 
10 

•  Open 'Biographics' on the Administration tab. Tick the 
box "patient consents to My Health Record uploads" 

Step 
11 


